_ UBND TINH PHU THOQ ] CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO DANG KT-CN VINH PHUC Doc 1ap — Tw do — Hanh phuc

Sb: 595 /QD-CPKTCN Pht Tho, ngay 06 thang 8 ndm 2026

QUYET PINH
Ban hanh Quy ché quan ly, sit dung Trang thong tin dién tir, mang ndi bd
ciia Truwong Cao ding Ky thuat - Cong nghé Vinh Phiic

HIEU TRUONG TRUONG CAO PANG KY THUAT - CONG NGHE VINH PHUC

Can ctr Luat Dix liéu s6 60/2024/QH15;

Can cu Luat An ninh mang sé 116/2025/QH15;

Can ctr Luat Chuyén d6i sé sé 148/2025/QH15;

Can ctr Quyét dinh s6 21/2025/QD-UBND ngay 30/6/2025 cia UBND tinh Vinh
Phuc Quy dinh vi tri, chtrc ning, nhiém vu, quyén han va co cau to chic cua Truong
Cao dang Ky thuat - Céng nghé Vinh Phic:;

Can ctr Quyét dinh s6 132/2025/QD-UBND ngay 19/12/2025 ciia UBND tinh Ph
Tho ban hanh Quy ché bao dam an toan théng tin mang trong hoat déng wng dung cong
nghé théng tin cta cac co quan nha nudc trén dia ban tinh Phu Tho;

Theo dé nghi cua Truang phong Quan ly khoa hoc va Hop tac quéc té.
QUYKET PINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché vé quan ly, st dung Trang
thong tin dién tir, mang noi bo cua Truong Cao dang Ky thuat - Cong nghé Vinh Phuc.

Piéu 2. Quyét dinh nay co hiéu luc ké tir ngay ky va thay thé Quyét dinh sb
113/QD-CPKTCN ngay 09/02/2026 ciia Hiéu truong Truong Cao ding K3 thuat - Cng
nghé Vinh Phuc ban hanh Quy ché vé quan ly, sir dung Trang thong tin dién tir, mang
noi bo ciia Truong Cao dang Ky thuat - Cong nghé Vinh Phuc.

Piéu 3. Truong cac phong, khoa, trung tam; cac to chic chinh tri - x& hoi thudc
truong; can bo, vién chic, ngudi lao dong, hoc sinh, sinh vién va cac don vi, té chic, ca
nhan ¢6 lién quan can ctt Quyét dinh thuc hién./.

Noi nhan:

- Hiéu truong, cac PHT;

- Nhu biéu 3 (t/h);

- Luu: VT, QLKH&HTQT.

KT. HIEU TRUONG
YUIEU TRUONG

Phing Manh Thiing
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap — Tw do — Hanh phuc

QUY CHE

Quan ly, sir dung Trang thong tin di¢n tir
ciia Trudng Cao ding Ky thuat - Cong nghé Vinh Phiic

(Kém theo Quyér dinh s6 595 /OP-CPKTCN ngay 06 thang 8 nim 2026
cua Hiéu truong Truong Cao dang Ky thugt - Cong nghé Vinh Phuc)

CHUONG |
QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va déi tweng ap dung
1. Pham vi diéu chinh:
a) Quy ché nay quy dinh vé quan ly, hoat dong, st dung Trang thong tin dién

tir (trong Quy ché nay goi tat 1a Website) va mang noi bo caa Truong Cao dang
K§¥ thuat - Cong nghé Vinh Phuc.

b) Noi dung Quy ché nay khong quy dinh nhitng noi dung lién quan dén cong
tac bao vé bi mat nha nude co6 lién quan dén quan ly su dung Website, mang noi
bo cua nha truong.

2. Béi twong ap dung:

a) Cac phong, khoa, trung tam; cac to chirc chinh tri - xa hoi thudc nha trudng
va vién churc, nguoi lao dong, hoc sinh sinh vién trong nha truong.

b) Céc co quan, to chirc, ca nhan khac co lién quan dén quan ly, s dung
Website, mang noi bo cua nha truong.

Piéu 2. Giai thich tir ngir

1. Website caa Truong Cao dang Ky thuat - Cong nghé Vinh Phuc 14 trang
thong tin dién ti ndi bo cua nha trueong, hoat dong lién tuc 24 gio trong tat ca cac
ngay trén mang Internet, c6 tén mién vp-cet.edu.vn.

2. Mang noi bo cua nha truong 1a mot hé théng mang bao gom hé thong céc
may tinh va céc thiét bi ngoai vi dugc két noi vai nhau trong pham vi hep, théng
qua cac thiét bi mang dé chia sé tai nguyén nhu théng tin, dir liéu, phan mém va
cac thiét bi ngoai vi.

Piéu 3. Nhirng hanh vi bj cam

1. Céc hanh vi bj nghiém cam quy dinh tai Diéu 10 Luat D@ liéu sb
60/2024/QH15.

2. Céc hanh vi bi nghiém cam vé an ninh mang quy dinh tai DBiéu 7 Luat An
ninh mang s6 116/2025/QH15.
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3. Cac hanh vi bi nghiém cam quy dinh tai Diéu 5 Luat Chuyén doi s s6
148/2025/QH15.

4. Loi dung viéc quan ly, st dung Website, mang noi bd cua nha truong
nhiam muc dich:

a) Chdong lai Nha nuéc Cong hoa x& hoi chi nghia Viét Nam; giy phuong
hai d&én an ninh quéc gia, trat ty an toan xa hoi; pha hoai khéi dai doan két dan
toc; tuyén truyén chién tranh, khang bé; gay han thi, mau thuin giira cac dan toc,
Sac toc, ton gi4o;

b) Tuyén truyén, kich dong bao luc, dam 6, ddi truy, tdi 4c, t& nan x& hoi, mé
tin di doan, pha hoai thuan phong, my tuc cua dan toc;

c) Tiét 16 bi mat nha nudc, bi mat quan sy, an ninh, kinh té, déi ngoai va
nhiing bi mat khac do phap luat quy dinh;

d) Pua thong tin xuyén tac, vu khdng, xc pham uy tin cua té chic, danh dy
va nhan pham cua ca nhan;

d) Quang c4o, tuyén truyén, mua ban hang hoa, dich vu bi cdm:; truyén b tac
pham bao chi, vin hoc, nghé thuat, xuat ban pham bi cam;

e) Gia mao t6 chtrc, ca nhan va phat tan thdng tin gia mao, thong tin sai su
that xam hai dén quyén va lgi ich hop phap cua té chic, c& nhan.

g) Hanh vi khéc vi pham quy dinh caa Quy ché nay.

CHUONG II
QUAN LY, VAN HANH WEBSITE

biéu 4. Quan ly Website
1. Website ctia nha truong hoat dong dudi sy chi dao truc tiép cia Lanh dao
nha truong.

2. Ban bién tap Website (trong Quy ché nay goi tat 1a Ban bién tap) duoc
thanh 1ap theo Quyét dinh cua Hiéu truéng, gilp Hiéu truong thuc hién quan 1y,
chi dao, diéu hanh, t6 chuc hoat dong Website, chiu trach nhiém quan Iy ndi dung
thong tin Website.

3. Phong Quan ly khoa hoc va Hop tac quéc té chu tri, phdi hop voi cac
phong, khoa, trung tim tham muu dé& xuét véi Hiéu truong thanh lap, kién toan
Ban bién tap.

4. Hoat dong Website phai tuan thi cac quy dinh ciia Nha nuée vé dir ligu
sb, an ninh mang, chuyén doi s6 va cac quy dinh phap luat lién quan.

Piéu 5. Quan ly, van hanh k¥ thuat Website
1. Phong Quan ly khoa hoc va Hop tac quoc té chu tri chiu trach nhiém:
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a) Quan tri ky thuat, duy tri van hanh may cha va phan mém Website; c6
phuong an sao luu du phong cho phan mém, co s& dir liéu Website.

b) T6 chirc phan quyén cho khoa, phong, trung tim, don vi dang tin, cap nhat
tin tac, bai viet, anh, dix liéu trén Website.

¢) Chu tri, phéi hop véi cac phong, khoa, trung tam dé xuat, tham muu cho
Hiéu truong, Ban Bién tap ve bo cuc, giao dién Website, nang cap cdc chirc nang,
tinh nang k¥ thuat cho Website.

2. Cac ca nhan quan tri van hanh k¥ thuat hoac quan tri noi dung, dang tin,
bai, anh str dung tai khoan ding nhap (gom tai khoan dang nhap vao may chu cai
dat Website; tai khoan dang nhap vao hé thong phan mém Website dé quan 1y,
dang thong tin, dit liéu; tai khoan dang nhap vao hé diéu hanh may tram dé quan
ly noi dung, dang thong tin, dir liéu) co trach nhiém bao dam an toan théng tin
trong quan ly, sir dung tai khoan quy dinh tai khoan 3 Biéu 11 Quy ché nay va
cac quy dinh bao dam an toan thong tin, an ninh mang cua phéap luat.

3. Ca nhan duoc giao quan ly, st dung tai khoan dang nhap quy dinh tai
khoan 2 Diéu nay néu thay doi vi tri cong tac, chuyén céng tac, thdi viéc, nghi
huu phai ban giao tai khoan dang nhap cho phong, khoa, trung tm, don vi quan
ly cia minh, dé t6 chac ban giao lai cho ngudi khac duoc giao quan ly tai khoan.

Piéu 6. Cung cap, cap nhat thong tin, dir li¢u
1. Théng tin, dix liéu dang tai trén Website:

a) Gigi thiéu truong: Gidi thiéu chung, co cau td chire, thanh tich dat duoc,
st ménh, tam nhin, muc tiéu chat luong,...

b) Théng tin, van ban chi dao, diéu hanh cia Pang uy, Cong doan, Poan
thanh nién,...;

¢) Thong tin ndi bat, mang tinh thoi sy vé hoat dong cta nha trudng, cua cac
phong, khoa, trung tam, céc to chiic chinh tri - x4 hoi thudc nha truong vé tuyén
sinh, dao tao, nghién cau khoa hoc, hop tac doanh nghiép, hop tac quéc té, thu
vién, giao trinh, tai liéu hoc tap,...;

d) Théng tin vé thoi khda biéu, hé théng dam bao chat luong,...

d) Cac thong tin khéc theo yéu cau cia Pang uy, Ban 1anh dao truong.

2. Cac phong, khoa, trung tdm va céc to chic chinh tri - x4 hoi nha truong
phai ¢6 nghia vu cung cap cac thong tin kip thoi, thuong xuyén phuc vu viéc dua
tin quang béa cac hoat dong nha trueong 1én Website va phuc vu céng tac cia nha
treong; dong thoi chu dong, thuong xuyén ra soat lai thong tin gidi thiéu cua
phong, khoa, trung tdm, don vi minh (trong d6 c6 thong tin vé co cau to chuc,
nhan sy, quang ba giai thiéu,...), khi co su thay doi, can phai dieu chinh phai théng
b&o ngay cho Phong Quan ly khoa hoc va Hop tac quoc té dé cap nhat.

3. Cac phong, khoa, trung tdm va céc té chuc chinh tri - X3 hoi nha truong
khi tham muu ban hanh c4c van ban, tai liéu ma can thiét phai cong bd cong khai
théng tin 1én Website nha truong tai muc tin "Théng bdo maéi™ hoac muc tin "Van
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ban diéu hanh", thi don vi chu dong tham muu, dé xuat, b6 sung & phan noi nhan
ctia van ban c6 gui Phong Quan Iy khoa hoc va Hop tac qudc té, cu thé bd sung
tai noi nhan: "- Phong QLKH&HTQT (Pang Website)";

4, Cong tac vién cua Website do trudng cac phong, khoa, trung tam cir, co
trach nhiém thu thap, chuan bi théng tin cua cac don vi dang tai 1én Website,
chuyén cho Ban bién tap bang ban ciing c6 xac nhan va giri ban mém qua duong
thu dién ti, Zalo dé bién tap, kiém duyét trude khi ding 1én Website.

Piéu 7. Bién tap thong tin, dir liéu

1. Ban bién tap ¢ nhiém vu bién tap, kiém duyét tin, bai viét, hinh anh caa
cac phong, khoa, trung tdm, t6 chirc, ca nhan trudc khi dang 1én Website.

2. Ban bién tap chiu trach nhiém don ddc cac phong, khoa, Trung tm va cac
t6 chirc chinh tri nha truong viét tin dam bao tinh thoi su.

3. Ban bién tap cd trach nhiém chi dao, phdi hop véi can bo, vién chirc, nguoi
lao dong dugc giao quan tri ndi dung dé dang tin, bai viét 1én Website ctia nha truong.

Piéu 8. Ping tin, cap nhat thong tin, dir liéu

1. Phong Quan Iy khoa hoc va Hop tac qudc té quan 1y noi dung thong tin
trén Website, dang tin tirc, bai viét, hinh anh cua cac don vi, ca nhan (sau khi duoc
Ban bién tap kiém duyét) 1&n Website ctia nha trudng.

2. Phong Pao tao ding cac ndi dung thong tin lién quan dén hoat dong dao
tao (nhu thoi khoa biéu, chuong trinh dao tao, két qua hoc tap,...) theo kénh, muc
thong tin dugc phan quyén quan ly, quan tri.

3. Truong hop dugc Ban giam hiéu, Ban bién tap phén cong, cac phong,
khoa, trung tdm khac dang tai théng tin, dir liéu theo kénh, muc tin khac. Phong
Quan ly khoa hoc va Hop tac quéc té to chic phan quyén cho cén bo, vién chrc,
ngudi lao dong cua cac phong, khoa, trung tam thuc hién.

biéu 9. Kinh phi duy tri hoat dong Website

1. Kinh phi hoat dong Website duoc st dung cho cac nhiém vu nhu quy dinh
tai cac Piéu 5, 6, 7, 8 néu trén.

2. Murc chi dugc thuc hién theo cac quy dinh hién hanh cia Nha nudc va
theo quy ché chi tiéu noi bo cua nha truong.

CHUONG 111
QUAN LY, SUDUNG MANG NOI BQ
biéu 10. Quan ly van hanh mang ndi b, thiét bi cdng nghé thong tin
1. C4c trang, thiét bi cong nghé thong tin dugc gan trach nhiém cho ca nhan
hoac tap thé dé quan ly, st dung theo diing chtrc nang, nhiém vu, quyén han duoc
giao. Vién churc, nguoi lao dong duoc giao quan ly, sir dung trang, thiét bi cong
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nghé thong tin thuc hién quan ly, st dung thiét bi theo quy dinh vé quan Iy, sir
dung tai san cong cua nha truong, cé trach nhiém tu quan ly, bao quan, bao dam
an toan thong tin may tinh, thiét bi ma minh duoc giao sir dung.

2. Truong hop trén may tinh ¢6 Iuu dir liéu thuéc quan ly cia nha truong
(nhu dir liéu ké toan, nhan sy, dir liéu anh tu liéu ctua nha truong,...), ca nhan duoc
giao quan ly may tinh phai luu trit dix liéu du phong. Céan bg, vién chirc, nguoi lao
d6ng bao céo cap truong cia phong, khoa, trung tam dé td chic trién khai luu triv
dir liéu duoc giao quan ly, bao dam an toan dir liéu.

3. Phong Quan tri thiét bi va Bai song cha tri, phdi hop véi To ky thuat cong
nghé thdng tin va cac phong, khoa, trung tm quan Iy céc thiét bi céng nghé théng
tin; quan Iy, duy tri, sira chira trang thiét bi phan cting, thiét bi dau cudi, hé théng
mang, trang thong tin dién tir; dam bao an toan thiét bj cong nghé théng tin, xi ly
tng ctru c&c su ¢b lién quan dén dit liéu, chuong trinh, phan mém may tinh, mang
thong tin caa co quan.

4. Khoa Cong nghé thong tin cha tri, phdi hop véi Phong Quan tri thiét bi va
Pai séng quan tri vé ky thuat phong may chi tai co so 1 nha tredng (quan tri may
cha, hé thdng an ninh tuong lea (Firewall), hé théng dudng truyén Internet,...).

5. Céac khoa, phong, trung tam, don vi c6 mang noi bo riéng cua don vi minh
ma két ndi Internet truc tiép qua duong truyén cua nha cung cap dich vu thi cha
dong phéi hop véi Phong Quan tri thiét bi va Dai sdng, To ki thuat cong nghé
thong tin va Nha cung cip dich vu Internet dé quan tri ky thuat, giam sét két ndi
Internet, quan ly mang néi bo cta don vi minh bao dam an toan théng tin theo
Quy ché nay.

6. T k¥ thuat cdng nghé théng tin ctia nha truong dugc thanh 1ap va hoat dong
theo quyét dinh caa Hiéu truéng, phéi hop véi Phong Quan tri thiét bi va Boi sdng
va cac phong, khoa, trung tam quan ly, van hanh mang néi bo ctaa nha truong.

7. Truong hop c6 vudng méc, kho khan khi sir dung thiét bi cdng nghé thong
tin hozc phat hién su c6 ky thuat thi ca nhan st dung thiét bi, c& nhan phat hién
su ¢ ki thuat chu dong bao cao vai cap truong caa phong, khoa, trung tm minh
dé lién h¢, phdi hop vai Phong Quan tri thiét bi va Poi séng va T6 ki thuat cong
nghé thdng tin ctia nha trudng X ly, tng ctu kip thoi. Truong hop nhiing 16i sy
cd khdng khic phuc dugc thi Phong Quan tri thiét bi va Boi sbng béo cao Hiéu
treong va dé xuat giai phap xu ly ph hop, tuan tha theo quy dinh hién hanh.

8. Ca nhan quan ly, sir dung thiét bi cdng nghé thdng tin, néu thay doi vi tri
cong tac, chuyén cong tac, théi viéc, nghi huu phai ban giao thiét bi, tén truy cap,
mat khau tai khoan ding nhap cho phong, khoa, trung tdm, don vi truc tiép quan
ly minh. Phong, khoa, trung tdm, don vi truc tiép quan ly can bo, vién chirc, ngudi
lao dong phéi hop véi Phong Quan tri thiét bi va Doi séng va cac don vi lién quan
thu héi thiét bi, tai khoan.
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Piéu 11. Quy dinh vé an toan théng tin

1. Thuc hién thao tac khoa may tinh (st dung tinh ning c6 san trén may tinh)
khi roi khoi noi dat may tinh; tat may tinh khi roi khoi co quan, don vi. Két thic
ngay lam viéc, yéu cau ngudi st dung phai thoét khoi cac chuong trinh phan mém,
tat may tinh dung quy trinh. Viéc bat, tat may tinh, may in, cac thiét bi céng nghé
thong tin phai thuc theo quy dinh hodc hudng dan st dung thiét bi.

2. May tinh bat budc phai dat mat khau nguoi ding, chi cai dat phan mém
hop 18, c6 ngudn géc 1 rang, thudng xuy@n cap nhat phan mém va hé diéu hanh
trén may tinh.

3. Tai khoan dang nhap vao may tinh, cac thiét bi va tai khoan lién quan dén
quan ly, sir dung Website: C& nhan sir dung tai khoan cé trach nhiém bao vé thong
tin tai khoan dugc cap; mat khau yéu cau tdi thiéu 9 ky tu (bao gom ¢ chir thuong,
chit in hoa, chir s6 va ky tu dic biét nhu @, #, 1,...) va thay d6i mat khau téi thiéu
6 thang/lan; d6i ngay mat khau sau khi nhan ban giao tir nguoi khac hoac cé thong
bao Vé su ¢6 an toan thong tin, diém yéu lién quan dén kha ning 16 mat khau; tai
khoan dang nhap thiét bi, hé théng phai duoc dang xuat khi khdng sir dung; khéng
str dung tinh ning luu mat khau ty dong hodc dang nhap tu dong trén trinh duyét.

4. Khong duoc tu y thay thé, 1ap méi, trao doi thanh phan caa may tinh, cac
thiét bi cdng nghé thdng tin cta nha truong.

5. Nguoi st dung co trach nhiém duy tri an toan thong tin, an ninh mang,
khong duoc phép truy cap vao cac may tinh khac nham muc dich pha hoai dit liéu.

6. Khong tu y dau néi thiét bi mang, thiét bi cap phat dia chi mang, thiét bi phat
song nhu diém truy cap khéng day caa ca nhan vao mang noi bo ctia nha trudng.

7. Khong duoc phép tao lap, cai dat, phét tin ma doc gay anh huong dén hoat dong
cua Website, cac phan mém ding chung va hé thdng mang noi b ctia nha truong.

8. Cac may tinh tham gia mang ndi bo dat tai cac phong, khoa, trung tam
phai dugc cai dat, cap nhat va quét virus thuong xuyén.

9. Khéng truy nhap, mo cac trang Web, thu dién tir khdng rd ngudn géc.

10. Hoc sinh sinh vién cac trinh d dao tao dang hoc tap tai treong cé nhu
cau str dung mang ndi bo, két ndi mang Inernet caa nha truong phai dang ky qua
khoa chuy&n mén va phai tuan theo cac quy dinh tai Quy ché nay (Truéng khoa
chiu trach nhiém vé st dung mang ndi bo va Internet cua hoc sinh, sinh vién do
khoa quan ly).

CHUONG IV
TO CHUC THUC HIEN

Piéu 12. Trach nhiém thi hanh
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1. Céc phong, khoa, trung tdm; céc td chac chinh tri - xa hoi thudc nha
treong, hoc sinh sinh vién, ca nhan trong nha truong trueong chiu trach nhiém thuc
hién Quy ché nay. Trong qua trinh st dung néu can bo sung, stra d6i cho phi hop,
cac don vi, c& nhan cé y kién phan anh vé Phong Quan 1y khoa hoc va Hop tac
qudc té dé tong hop, trinh Hiéu trudong xem xét quyét dinh.

2. Nguoi dimg dau cac phong, khoa, trung tam; cac to chic chinh tri - x4 hoi
thudc nha truong cd trach nhiém pho bién, quan triét dén toan thé vién chic, nguoi
lao dong, hoc sinh, sinh vién ciia nha trudng vé thuc hién cac quy dinh caa Quy
ché nay.

3. Moi vi pham cua cac phong, khoa, trung tdm; cac doan thé thudc trudng
va ca nhan trong viéc quan ly, sir dung Website, mang noi bd cua nha truong sé
bi xtr ly theo phap luat va quy dinh hién hanh./.
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